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TO BEGIN, LOG INTO YOUR AGENCY PORTAL 
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ON THE DASHBOARD, SELECT “TRAINING ROSTERS”
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Note: The user must have the 
“roster user” role assigned to 
them in order to view this tab



PAST ROSTERS THAT HAVE BEEN SUBMITTED BY THE USER 
AND THE AGENCY CAN BE SEEN HERE  
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TO CREATE A NEW ROSTER SELECT THE ICON IN 
THE UPPER RIGHT 
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Note: This is for POST approved 
hours only. To access agency 
training, please go to the MTRS 
website.



ENTER IN THE INFORMATION REGARDING THE CLASS. IF 
THERE IS A BOX, IT REQUIRES INFORMATION TO BE 
SUBMITTED TO POST 
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ONCE COMPLETED, SELECT SUBMIT AT THE BOTTOM OF 
THE PAGE TO SEND THE ROSTER TO POST FOR 
APPROVAL 
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IF YOU HAVE MORE QUESTIONS ABOUT ROSTER 
PLEASE CONTACT YOUR REGIONAL COORDINATOR 

Region 1
Mark Gidney
Reg. 1 Coordinator
615 W Wilbur Ave, Suite A
Coeur d’Alene, ID 83815
Ph: 208.209.8696
Fax: 208.209.8614
mark.gidney@post.idaho.gov

Region 2
Jeff Sklar
Lead Coord./Reg. 2 Coordinator
700 S Stratford Dr
Meridian, ID 83642
Ph: 208.884.7252
Fax: 208.884.7295
jeff.sklar@post.idaho.gov

Region 3
John Lamm
Reg. 3 Coordinator
218 West Yakima
Jerome, ID 83338
Ph: 208.324.6049
Fax: 208.324.7897
john.lamm@post.idaho.gov

Region 4
Matt Bloodgood
Reg. 4 Coordinator
5255 S. 5th Ave.
Pocatello, ID 83204
Ph: 208.239.9870
Fax: 208.239.9888
matt.bloodgood@post.idaho.gov

Janie Kirtley
Regional Training Assistant
Ph: 208.884.7322
janie.kirtley@post.idaho.gov
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